CITIES AND TOWNS BULLETIN INDEX — PAGE 1

INDEX TO CITIES AND TOWNS BULLETIN
(March 1999 through December 2008 Inclusive)

Issue
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ACCIDENT REPORTS
Fee to be set at not less than five dollars ($5) ....ccccovveeviiereriieiiie e June 2006
PIOCEAUIES ...ttt e e sbbeee e Sept. 2003
.............................................................................................................. Sept. 2000
ACCOUNTING MANUAL
AdItIONAl COPIES ... .t e e e e Dec. 2001
ACKNOWLEDGMENTS
Clerk-Treasurer's NOtary POWEIS ......cccvceiiiiiiiieieeee e scciiireee e e e e ssiiivneeeeae s Sept. 2008
ADDITIONAL EXCISE TAX JUDGMENTS
PrOCEAUIE ...ttt Dec. 2006
ADVANCE OF PROPERTY TAXES
AULNOTIEY O i Sept. 2007
ADVERTISING, PUBLIC NOTICE
Additional Appropriations (IC 6-1.1-18-5) .......ccccceeviiiiieiiiiiieeriiee e Dec. 2001
ANNUAL REPOM...ccoiiiiiieie e Dec. 2008
General REQUIFEMENLES .......coiiiiiiiiiiiiee ettt e e June 2002
Notice to Bidders - Detailed Specifications Unnecessary ...........cccccceeeeeennn. June 2004
Number of Newspapers ReqUIred ..o Sept 2004
Ordinances, PENAL...........uuiiiiiei i Sept. 2002
POSHNG NOUICES.....cci ittt e e e reeeee s Sept. 2000
PUDIC PUICNASES ......eeiiiiiei et IC 5-22
Publishing in Newspapers Owned by Official...........cccccconiiiiiiiiiiiees Sept. 2002
RaAES .. March 1999
.............................................................................................................. Dec. 1999
.............................................................................................................. March 2001
.............................................................................................................. Dec. 2001
............................................................................................ Mar. 2003
............................................................................................ Dec. 2003
.............................................................................................................. Dec. 2004
............................................................................................ Dec. 2005
............................................................................................ Dec.2006
Rental - Purchase AQreEmMENtS ........c.eeeviiiiieiiiiiieee e Dec. 2007
Salaries - Elected City OffiCials ..........ccvviiiiiiiiiiiiiiiee e Sept. 2003
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ASSIStance 10 Private AINPOIS.......ooueiieiiiiieeiriiee e
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ALCOHOL AND DRUG COUNTERMEASURES FEE
Procedures for DiStriDULION ........coouveiiiiie e
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Auditor of State Distribution Account NUMDErS ..........coevvvvvvvvvevvvvvvnennnns
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ANNUAL REPORT
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Motor Vehicle Highway Operational ............cccoocvieiiiiiieeiiiie e
Publication in Pamphlet Form - Second Class CitieS.......ccccccevvviiviiieeenennnn.
Publication ReqUIrEMENTS.........ocueiiiiiiiee e
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ASSETS
INVENTOTIES .eeieee ettt et e e e e e s e st ee e e e e e e s e snnbnteeeneeeenanns Dec. 2004
Estimating the COSt Of ......cooiiiii e March 2006
ASSIGNMENT OF WAGES
PIOCEAUIES ...t e e Dec. 2004
.............................................................................................................. March 2008
.............................................................................................................. Sept. 2001
ATC EXCISE TAX ittt ettt ettt ettt nbbe e e s st e e s e nbae e e e nnees Dec. 2006
ATC GALLONAGE TAX . ittt e e e e e e e e et e e e e e e eanaaanas Dec. 2006
ATTORNEY, CITY
Powers and Duties, COMPENSALION ..........uueviiiiiieeiiiiiee e Sept. 2006
AUDITS
GAO Independence Standards ..........ccccoeiiiiiiieiee e March 2003
NOt-FOr-Profit COrporations ............eeeeiieiiiiiiiiiieee e Dec. 2006
Y 0o ] U March 2005
REBOUESTS. ..ttt Sept. 2001
BAD CHECKS ... .ttt ettt March 2004
.............................................................................................................. Sept. 2000
BAIL BONDS - ADMINISTRATIVE FEES. ..o IC 35-33-8-3.2
BANDS AND ORCHESTRAS
SUPPOIT OF et Dec. 2008
BANK RECONCILEMENTS
Required MONTNIY..........uiiiiiiii e Dec. 2008
BANK/CREDIT CARD PAYMENTS
TO CitieS @nNd TOWNS ...t et e e e e e e e e e e e s rnnnreees Sept. 2003
To City and TOWN COUIMS ...uuuiiiiieee it eee e e et e e e e e e e e e e e s sananreees Dec. 2006
BARRETT LAW (General Statute, IC 36-9-37)
Certification of Waivered and Nonwaivered ASSesSsSments..........ccccvevvveenn. IC 36-9-37-9
Custodian of FUNdS (IC 36-9-37-4)......ccooiiiiiieiiiiiee e March 2008
Interest and Penalty on Delinquent ASSESSMENTS........ccveveiriieeeeiiiieeeeinn. IC 36-9-37-21
INVESTMENTS ... e e e e e e e e e e e e e e e e eas IC 36-9-37-15
Official BONAS (IC 36-9-37-7) ...t a e March 2008
Old Waivered BalanCesS ..........ccovuviiiiiiiiiie i IC 36-9-37-42
Payments to Bond HOIAEIS............ovuiiiiee e IC 36-9-37-43
Prepayments. ... ..o IC 36-9-37-44

Release of Lien on Unpaid Assessments (IC 32-8-7-3) ......cccoocveeeiiiieeeenns March 2008
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NOTE: For further discussion on Barrett Law, see Cities and Towns Accounting Manual for the following
articles:
Delinquent Waivered ASSESSMENTS ........cccovuirieiiiiiieeeiiiieeerieeee e 45-2
Explanation of USe Of FOIMS........oooiiiiiiiiiiiei e 45-1 to 45-13
Nonwaivered Barrett Law ASSESSMENTS ........ccuveeiiieieeiiiiiiiiieeeee e 45-1
OFfiCial BONG ... 45-3
Old Barrett Law Waivered BalanCes..........cccocuvveeiiiiiieeiiiiiee i 45-3
Prescribed FOMMS ......coiuiiiiiiiiiie e 42-5
Release of Lien on Unpaid ASSESSMENTS .......ccovviiiieiiiiiiiieiiiieee i 45-3
Waivered Barrett Law ASSESSMENTS .....cccovuieiiiiiiiieiiiiiee e 45-1
BIDS
CanCellation Of .......ooii e March 1999 9
ESCAlator CIAUSE.........uviieiiiiie et e e IC 5-22-17-10
Petroleum ProduCtS..........oooi i e e Sept. 2003 1
PUDBIIC CONSIIUCTION.......eiiiiiiiieii e IC 36-1-12
.............................................................................................................. Dec. 2006 7-8
PUBIIC PUICNASES ......eeiiiiiiiiie ettt staee e IC 5-22
BONDED INDEBTEDNESS
BaNK ACCOUNES......coiiiiieiiiie et e e e e e e e e e aneeeeas Sept. 2005 1
Destruction of Bond and COUPONS.........ccoviiiiiiiiiieee et e e e s sssinvnaeeeee s Sept. 2002 5
.............................................................................................................. June 2001 13
General Statutory Requirements in CitieS ........ccveeeiiiiiiiiiiiieeeee e March 2005 4-5
General Statutory Requirements in TOWNS .......cocoooiiiiiiiieiiaaneeniiiieeeeea e March 2005 4-5
Premium and ACCrued INtEreSt...... ..ot Sept. 2004 4
REQISIErEd BONGS ......eeieeiiiiie ettt ettt st e e e e e snbaeeeeans Sept. 2005 1
Reports t0 BoNANOIAErS.........ocveiieiiiiec e Sept. 2005 1
SUrplus BONd ProCEEAS......cciveei et seee e Dec. 2008 10
BONDS, OFFICIAL (IC 5-4-1)
BaITEIE LAW ..ottt e et e e e e e e nba s IC 36-9-37-7
Parks and Recreation - Officers and Employees ............occceevviiieeeiiiineeenns IC 36-10-3-16
.............................................................................................................. Sept. 2006 1
FlING e Sept. 2004 7
LIS 11 PP PP PPR PP Sept. 2004 7
BUDGETS
FINAL ACLION ...t eeeeas Dec. 2008 8
BUILDING AUTHORITIES ......oiiiiiie ittt Sept. 2002 5
BUILDING PERMIT FEES
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BUILDINGS, MUNICIPAL
CUMUIALIVE FUNG......eieieee e e e neee e e e e March 2001 2
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BUY MONEY

Pay to INformants, ELC. ........ooiiiiiiieiiiiiee et Sept. 2004
CAGIT TAX

Supplemental DiStHDULIONS ........ouvviiiiiiie e March 2007
CAPITAL ASSETS

EStimating the COSE OF ..o March 2006

TN V7= ] (o] Y/ Dec. 2004
CAPITALIZATION POLICY

Capitalization Threshold ..o Dec. 2004
CASH CHANGE FUND

Procedure to EStablisSh ... March 2002

Changing Amount Set by CouNCil............coo i, March 2003
CASH RESERVE FUND

GENEIAl STATULE. ....eii it IC 8-1.5-3-11

[ (0 To Yo L1 RSP Sept. 2004
CEDIT TAX

PrOCEAUNE ... ..o e e e e June 2007

Supplemental DiStribULiONS .............vviiiiiec e March 2007
CEMETERIES

Municipally OPerated...........cooiiiiieiiiiiiiee it IC 23-14-65
CERTIFICATIONS

To County Treasurer - Names and AdAresSses.........cccoovveverniieeeeiniieee s Dec. 2004
CERTIFIED CHECKS

Alternatives Available ... Dec. 2005
CERTIFIED TECHNOLOGY PARKS

Procedures to EStabliSh...........ccviiiiiiiii i Dec. 2002
CHECKS (WARRANTS) (See WARRANTS)

O gy e IC 35-43-5-2

[B]=Tol=T o] 1 o] o FOR RO PO PP PPPPPPPPPPPP IC 35-43-5-3
CHILD LABOR LAW RESTRICTIONS

REQUIALIONS ...t e e e e e Sept. 1999

RESE BIEAKS ....eeeeiieeeiiei ittt Dec. 2001
CHILD RESTRAINT SYSTEM PENALTIES

PrOCEAUIES ...ttt e e e e June 2005
CHILD SUPPORT WITHHOLDINGS

PrOCEAUIES ...ttt ettt e e sttt e e s st e e s snbaeeeean Dec. 2007
CIGARETTE TAX

Cumulative Capital Improvement FuNd.............cocooiiiiiii i, March 2005

Distribution - Auditor of State Account NUMDErs.........cccoccvvveiiiiieeiiiiieeeee Dec. 2006

Distribution - New City or Town Eligible .........cccccceeeiiiiiie e, Sept. 2005
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CITY AND TOWN COURT COST FUND
Procedures for Claiming from COUNLY .........ccoiiiiiiiiiiiiee e Sept. 2004
CITY-COUNTY BUILDING AUTHORITY
Provisions of GOVEINING LAW.......c.ciouiiiieiiiiiee ittt IC 36-9-13
.............................................................................................................. Sept. 2002
CITY MANAGER
EMPIOYMENt OF ... Sept. 2007
CLAIMS
Allowance of City ClAIMS ........uveiiiiiiiie e June 2003
Allowance of Water, Gas, and Electric Claims...........ccoeeeviviiiiiviiiieeeeeeeeeeeee, June 2003
Computing Salaries for Partial MONthS ..., Dec. 2004
Filing @nd DOCKETING ....ceciiuviiiiiiiiiee ettt March 2000
Interest on Delinquent ACCOUNTS.........coiiiiiiiiiiiie et Dec. 2004
Interest on Payment for Road WOrK ... June 2003
Interest 0N PUDBIC CONIACES ........ocvviiiiiiiieeiiiie e June 2003
Official's Responsibility for DiSbUrSiNg..........ccuuveiiiiiiiiiiiie e, Dec. 2007
Payment of Invoices or Bills - ReqUIrements............cccccvveeeeeeeeevcciiineeeeeeen, March 2000
Payment Prior to Board AlIOWANCE...........cccvvveeiiee e Sept. 2005
Rubber Stamp SIgNAtUIES .......c.cvviiiiieee e e e Sept. 2002
Payments to State and Federal AGENCIES ........cvvveeviiiciiiiieiie e March 2000
CLERK-TREASURER
Appointment of Office Personnel..........occccoiiiiiiinieen e Dec. 2007
ATOINBYS . Sept. 2005
Conveyances, Mortgages or Instruments of Writing ..........ccccccovvvveeenninenn. Sept. 2000
[T o] |1 TP PP PPTPUPPPPPPPPPPT Sept. 2007
NOLAIY POWETS ..ottt Sept. 2008
OFfICE SPACE ..eeeiiiiie ettt Sept. 2005
Powers and Duties of Clerk-Treasurer
City - 2Nd ClaSS CIIES.....cii et IC 36-4-10-5
City - 3rd Class CilIES.......uveieiieiiieiiiie ettt IC 36-4-10-4.5
O e June 1999
.............................................................................................................. IC 36-5-6-6
IO ettt e e e e e e e e e e e e e e e aans March 2006
Receipt and Care of MONEY .........ccoiiiiiiiiiiiiee e Sept. 2004
Residence ReqUINEMENT........coiuiiii i March 2003
Utility Billing and Collection EmMpPIOYEEs ...........ccooeiiiiiiiiiiiiiiiiieiiiieeeeen Dec. 2007
Year ENA DULIES......cciiiiiiiiiiiie ettt Dec. 2008
CLOTHING AND EQUIPMENT ALLOWANCE
City Police Officers and Firefighters ..........cccoovevieeiiicicee e, March 1999
TOWN MAISHAIS ... e March 1999
Volunteer FIrefighters ... Sept. 2006
.............................................................................................................. March 1999
COMBAT ZONE PAY
IRS REQUIALIONS.......eeiieiiiiiie et Sept. 2004

COMMISSIONS
Vending MaChINES ........cooiii i Dec. 2006
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Issue
COMMON COUNCIL
Condemnation, Rental, Purchase of Property.........ccccocccvveieeiiiiiiiiennennn, IC 36-9-6-4
Legal ASSISTANTS. ..ot a e eaaeas Sept. 2002
Serving as City EMPIOYEES........ocuuiiiiiiiiiie ittt Sept. 2005
COMMUNITY PROGRAMS — AID TO
CONLraCt REQUITE ......eiiiiieiiieee ettt e e eeeeeeas Sept. 2002
COMPENSATION
Absence From Work for INJUIY .........cooociciieiieeee e March 2008
Additional Compensation
CILY AOINBY ...ttt e e Sept. 2006
City Officers and Employees-from a Utility or Function ........................ Sept. 2003
Advance Payments Prohibited ... March 1999
Annual Salaries - Proper Payments .........ccooviviiiiiieeiiieee e March 2003
Appointive City Officers and EMPIOYEES ..........ccovviiiieiiiiiie e Sept. 2003
ASSIGNMENT Of WAGES ..ottt Dec. 2004
.............................................................................................................. March 2008
.............................................................................................................. Sept. 2001
Banks - PAyMeNTt 10 .......uuviiiiiiiiiiiiiiiiccc et March 2007
(O] YA\ 1 (01 1) PR Sept. 2006
City Officers and EMPIOYEES ..........uveieeieeiiiiiiiieeee e Sept. 2003
COoMDBAt ZONE PAY ... iiiieiiiee ettt e e Sept. 2004
Compensatory TiMe Off ..o March 2007
Computing Salaries for Partial Months...........cccccceeeiiiiciii e, Dec. 2004
Deceased EMPIOYEES........coiiiiiiiiiiie et June 2000
Elected City OffiCIalS.........uveiiiiiiiie i Sept. 2003
Federal Minimum Wage and Overtime Provisions...........cccccovceeeiviieeennen. March 2000
Firefighters and Police OffiCers ........cvviiiiiiiiiiiiee e March 1999
GhOSt EMPIOYEES ... IC 35-44-2-4
Hours Worked - Record ReqUIred ...........cccuvviiiiiiiiiiiiiiieeeeeee e IC 5-11-9-4
Jury Duty and Subpoenaed WItNESS ........cccoiiiiiiiiiiieee e Sept. 2008
OVEIPAYMENTS OF ..oiiii i e e e e March 2008
Prevailing Wages — Common Construction Wage ...........cccccevvvveeeiniieeennns March 2000
Town Officers and EMPIOYEES..........ooo i Sept. 2003
Park and Recreation - Salary INCreases. .........covvevivieeeiiiiiee e March 2008
WRIVET OF ...t Sept. 2001
Record of HOUIS WOTKEM ........cuviiiiiiiiiie et June 2003
COMPUTER SYSTEMS
Purchases and FOrm APProvals ... Dec. 2003
.............................................................................................................. March 2006
.............................................................................................................. Sept. 2000
Hardware and SOfWAIE ..........ccoviirieiiie e March 2004
CONFISCATED WEAPONS
DISPOSAI OF ..t Sept. 2003

CONFLICT OF INTEREST
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Issue
CONTRACTS
Construction Contracts, REPOrt Of ..........ccoiiiiiiiiiiiiiiie e Sept. 2000
Doing Business With Public Depository Officials or Public Printers............ Sept. 2002
ESCalator CIAUSE...........eeeiiiiie e IC 5-22-17-10
Interest In by Public OffiCials .........cc.oeeiiiiiiii e March 2003
NOt-FOr-Profit COrporations ............eeeeiieiiiiiiiiiieee e Dec. 2006
Prevailing Wages — Common Construction Wage .........cccccoovviiiiieeeeeennnnnns March 2000
RETAINAGE ...t e e e e e e e as Sept. 2003
Volunteer Fire COMPANIES........uuuuiiieeeiiiiiiiiiieeee e e s s sitrrr e e e e e s e s snrrrereeeeeeeaans Dec. 2008
CONTRIBUTIONS, DONATIONS, GIFTS
o (0 To Yo [ =SSP June 2006
CONTROLLED SUBSTANCE EXCISE TAX
Use for Criminal INVestigatioNS...........eeveiiiiiii e Sept. 2000
CONVEYANCES, MORTGAGES OR INSTRUMENTS OF WRITING
City Clerk or Clerk-Treasurer's POWEIS.........c..uueiiiiaiiiiiiiiiieeee e Sept. 2000
COOPERATIVE FACILITIES
Agreements Between Local Governmental Units...........ccccooevivvieneeeeeniiinns IC 36-1-7
COPY FEES. ... oottt Dec. 2005
.............................................................................................................. June 1999
CORPORATIONS
NOt-FOr-Profit AUAILS ......ccoeeeiiiiieiiiiiee e r e e e e Dec. 2006
COST SAVING INCENTIVE PROGRAM.....ccooiiiiieie e June 2003
COUNTY ECONOMIC DEVEOPMENT INCOME TAX (CEDIT)
PrOCEAUIES ...t e e e e e June 2007
COURTS, CITY AND TOWN
Additional Excise TaxX JUAGMENTS.........c.uuiiiieeeriiiiiiiiee e e e e e e esirre e e e e e e eeaenes Dec. 2006
Bank/Credit Card PaymeENtS.. .......uueiiiieeiiiiiiiieiee e e s e e e ssiraaneeea e Dec. 2006
Child Restraint System PenaliteS ..........ccooviviiiiiiieeei e June 2005
Clerk’'s Record Perpetuation FUNd ...........cccciiieiiee e Sept. 2004
DINR FINES ..ceiiitiiiie ettt ettt e ettt e e nbbe e e e s snbeeee e e Dec. 2001
DOCUMENT FEES ... a e Sept. 2004
INVESTMENTS ..oeiiiiiii i e e e et e e e e e aeeaans Sept. 2008
Late PaAYMENL FEE ... Sept. 2004
Moving Traffic Violations — Enforcement..........cccccoviiveeiiiiiie i Sept. 2002
Old Outstanding ChECKS.........ccoii i Dec. 2001
Overweight Vehicles - JudgmEeNntS..........ccooviiiiiiiiie e Dec. 2008
Seathelt VIOlatioNS ..........ovviiiiieiiiiceeec e Sept. 2002
Pretrial Diversion Program FEES .........cooviiiiiiiiiiiii e Sept. 2004
Probation USEr FEES.......ouiiiii ittt Sept. 2003
Special Judges and Judges Pro TEMPOIE .......ocueeeeiiieeeiniiieee e Mar. 2001
Speed Limits — City and TOWN SErEetS .......c.eevviiiieiieiiieee e Sept. 2002
State User FEES - INCIASE.........cceiiiiiiiie et Sept. 2000
Tobacco — Sale to MINOIS. ... e e June 2003
TTUSE IEEIMS ..ot Dec. 2001
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CREDIT CARDS

Payments to City and TOWN COUMS........cccuvveiiereeeeeiiiiiiieeee e
Procedures for Payment by Taxpayers and Utility Customers............
Procedures for Purchases..........ccccco

CRIMINAL JUSTICE INSTITUTE GRANTS
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CRIMINAL HISTORY FEES
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CUMULATIVE FUNDS

APPIoPriation Of ....o.ueiiiie e
Cumulative BUilding FUNd..........ccceiiiiiiiiiiieiee e
Cumulative Capital Development FuNd..........cccoeeeiiiiieiiiiiee e

Cumulative Capital Improvement Fund (Cigarette Tax Supported)

Auditor of State Distribution Account Number ...........cccccoveeeens
Capital Improvement defined ...,
O LTS PP P PP PPPPPPPPPPPPPUPPPR
Cumulative Capital Improvement Fund (Tax Levy Supported) ...........
Cumulative Drainage FUNd............cccovieiieee i

Fire Stations, Fire Equipment and Police Radio

Equipment in Cities and Towns (IC 36-8-14) .......ccccccovvvveveeiinnnnnn.
Municipal BUildINGS .....eevveeiieiiiieeeee et
Parks, CitieS (IC 36-10-4-36) ........cceeeeeeiiiiniirieereeeiesinrieereeeeeesesnnreneees
Sewer System (IC 36-9-26) ........ccccuvrriiieeee et e e ss e e e e
Transportation FUN ..........ooiiiiiiii e

DECEASED PERSONS

Payment of Funds Due From Governmental Unit..............ccccvveeeeeennn.

DEFERRED COMPENSATION PLANS

Section 457 ReQUIFEMENTS .....cooiiiiiiiiiiie ettt

DEFERRED RETIREMENT OPTION PLAN (DROP)

Plans Which Can Be Offered........ccoooooviiiviviiiii e
[ Rd L0101 (U] (<Y

DELINQUENT TAXES OF PUBLIC OFFICERS AND EMPLOYEES

Method Of COlIECHION .......uueiiiiiieeeee e

DEMOLITION FUND (See UNSAFE BUILDING FUND)

DEPOSITORIES
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Daily Deposits REQUINEd .........ccuueiiiiiiiiieiiiiee e

Designation of Deposit of Funds in Bank in Which Public Official

Has an Interest ...
Depositing Compensation of Public Employees...........ccccoceeiviiieenns
Monthly Bank RecoNnCiliation ...............ceooiiiiiiiiiiiiieiiiieee e
Separate Accounts - Revenue Bond ISSUES..........ccoviiiiiiiiiiieeennnins
Park and Recreation Department...........occueeeeeiieiiniiiiiieeeee e

DEPOSITS FOR CUTTING STREETS AND CURBS

Proper Handling.........cc.uvveiiiee e

Issue

........ Dec. 2006
........ Sept. 2003
........ June 2000

........ March 2002

........ March 2005

........ Sept. 2007
........ March 2001
........ March 2004

........ Dec. 2006

........ March 2005
........ March 2005
........ IC 36-9-16-3
IC 36-9-27-99

........ Sept. 2006
........ March 2001
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........ Dec. 2008
........ IC 36-9-4-48

........ June 2000

........ Sept. 2008

........ Sept 2005
........ Sept. 2002
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........ Dec. 2000
........ March 2001
........ Sept. 2004
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Issue Page

DEPOSITS, METER

L o =1 o =T PRSP June 2004 10
DIPHTHERIA, TETANUS, AND RABIES VACCINES

PaYMENTS TOF ...t Sept. 2008 3
DISASTER RELIEF FUNDS

Accounting and BUdQeting...........ccouieeiiiiiiiiiieie et June 2005 11
DOCUMENT FEES

City OF TOWN COUIL......eviiieiiiiiee ettt et sbbae e Sept. 2004 4
DONATIONS

[ (0 To Yo (1= U June 2006 13-14

TO FOUNAALIONS.......eeeiiiiiieie ettt Sept. 2000 6-7
DORMANT FUND BALANCES

Transfers (IC 36-1-8-5 (D)(2)) «eeeeeeeiiiiiiiiiiee e Dec. 2006 3
DUAL OFFICE HOLDING

OAG Official Opinion NO. 13, 1970.....cccccoiiiiiiiiiiieieee e June 2002 12
DUNS NUMBER REQUIREMENT ...ttt i e e e e Dec. 2003 4
ECONOMIC DEVELOPMENT COMMISSION

FINANCING ..ttt s e s e e IC 36-7-12
EDIT TAX

PrOCEAUIES ...t e e e e e e e as June 2007 10-13

L0 LT PP TTTT T PPPTPPPI Sept. 2005 4
ELECTIONS

Expenses - All Cities and Towns Over 3,500 Population..............ccccccee... June 2006 14

Expenses - Towns Under 3,500 (Except for Marion County)...........cc......... June 2006 14

Expenses - Towns Under 500 Population ............cccccoecvivieeeeecec i, June 2006 14
ELECTRONIC FUNDS TRANSFER

Procedures - State DiStribULIONS.........ccooiiiiiiiiiiie e June 2005 10
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation ............ccccocveeeiiiieeeniiieeeens March 2008 3-4
ENCUMBRANCES

L@ N o] o] (o] o] 4 F=1i o]0 K THUN R OO PP UPPPRRPPP Dec. 2008 2-3
ERRORS AND OMISSIONS INSURANCE

Official OpiNIoN NO. 85-27 ... ... e Dec. 2005 5
EXAMINATION OF RECORDS

REQUESES.. ..o Sept. 2001 7
EXCISE, ADDITIONAL JUDGMENTS

PrOCEAUIES ...ttt ettt e e s st e e s st e e e abbeeeeens Dec. 2006 9-11

EXCISE SURTAX AND WHEEL TAX
LT March 2004 9
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Issue

FAIR LABOR STANDARDS ACT

Compensatory TiMe Off ........ooiiiiiii e March 2007

Minimum Wage ProViSIONS .........c.uuiiiiiiiai et March 2000
FEDERAL EXCISE TAXES

EXEMPLION ...ttt e e e ae e e as Sept. 2006

RETUNS .. e Sept. 2006
FEDERAL FUNDS

F2Y o] o] (o] o] -1 1 o o A SRR PESR Dec. 2006

COgNIZANT AQENCIES. ... eeeiii ittt sttt sbbae e e nabaeeas Sept. 2002

Single Audit REQUIFEMENTS ......coiuiiiiiiiiiiie it March 2005

D= (= W Of0] ][ Tox i o 1 1o 1 1 o SRR March 2005

DUNS Number REQUIFEMENES .....c.ciiuiiiieiiiiiee ittt Dec. 2003

ReiMbUrSEMENt GrantsS ........cooiiiiiiiiiiee e e e Dec. 2006
FIELD EXAMINERS

[AENTIFICALION. ... e Sept. 2000
FIREFIGHTING EQUIPMENT

Cumulative Fund in Cities and TOWNS.........cccuveieeeeeiiiiiiieeie e eccnivneee e Sept. 2006

Rental - PUrchase CONIACES .........ceeiieiiiiie e March 2000

Transfer to Volunteer Fire COMPAaNY ........cceevvviciviieerieeeisceiiieeeee e e e e ssnnneees Sept. 1999
FIREFIGHTERS, CITY

Equipment and Clothing AlIOWANCE...........eeiiiiiiiiiiiiiee e March 1999

Residence REQUINEMENLS .......cuuiiiiiiiiiie ittt IC 36-8-4-2

.............................................................................................................. Sept. 2006
Serving 0N COUNCIL......uuiiiiiiiie e March 2003
Worker's Compensation INSUFANCE ..........eeeeiiiiieiiiiiee e IC 22-3-2-2
.............................................................................................................. March 2002

Worker's Occupational Disease Insurance (IC 22-3-7-2).....cccceeeveeeeiiinnnns Sept. 2003
FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)
FIREFIGHTERS PENSION FUND

Benefits - 1937 Firefighter's Pension FuNd ...........ccooociiiveeeee e, IC 36-8-7-12

Benefits - 1977 Pension and Disability Fund.............cccoveeeieen i, IC 36-8-8-11

FUNEral BENETILS. ....ociiiieieic et Dec. 2008

Pension Relief FUN - USES........coociiiiieiiie e March 2002

Official BoNd REQUINEMENTS ........vuiiieiiiiiie ettt Sept. 2003
FIRE PROTECTION

Contracts With Volunteer Fire COMPANI€S .........ccvveeeiiiiiiieireeeeeeiiiiineeeeeen Dec. 2007

FLOOD CONTROL DISTRICT
Salary of EXECULIVE SECIELANY ......ccciiiiiiiiiiiiiee et IC 36-9-29-9

13-14

10-12
11

13-14

[

3-4
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Issue
FORMS
APPIOVAL OF .o Dec. 2003
.............................................................................................................. March 2006
.............................................................................................................. Sept. 2000
Filing FOIM LOOR ......eiiiiiiiiiiie ettt e Dec. 2004
ULIIEY FOIMIS .ottt March 2006
FOUNDATIONS
(Do) 0 F= 4[] 4 1531 (o PP P PUTP T PPPTPPPP Sept. 2000
FUNDS
Creating NEeW FUNAS ......coooiiiiiiii et Sept. 2000
Dormant Fund Balances - Transfers (IC 36-1-8-5(0)(2)) .....cccovvvvereriiieeennne Dec. 2003
Transfers
TEMIPOTANY ..eeeeeieeeeee ettt e e e en e e e s March 2005
WIthin BUAQET......eeiiiiiiiie et Sept. 1999
Overdrawn - NO @ULNOIILY ........coouiiiiiiiiee e March 2008
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) ......ceeiuiiiiiiariiie it June 2003
GARBAGE COLLECTION AND DISPOSAL
L0 g =10 [T o PRI Sept. 1999
CONLFACES OF 1.t Dec. 2008
User Fees, Establishment of .........ccccoeeiiiiii e, Sept. 1999
GASB 34 REQUIREMENTS ..ot Sept. 2003
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GENERAL IMPROVEMENT FUND
Provisions Of IC 36-9-17 .....cccoiiiiiiiiiiieee et Dec. 2005
GROUP HEALTH INSURANCE .....cooitiiiiieiie et Dec. 2000
GUARANTEED ENGERY SAVINGS CONTRACTS
=0 [T =10 =T g1 £ USRI Dec. 2002
HANDGUN LICENSES
LIfetime LICENSES .....ovviiieeiiie ettt June 2006
Procedures for Applications and Transfers ..........ccoocvveiiie e Sept. 2003
HAZARDOUS MATERIALS RESPONSE FUND........ccccooiieiiiie e Sept. 2003
HEALTH INSURANCE, GROUP .......ciiiiiiiiiieiiee ittt Dec. 2000
.............................................................................................................. March 1999
HOME RULE
COMPIANCE ...t Sept. 2001
HOUSING AUTHORITY
PENSION PlaN.....ciiiiiii e IC 36-7-18-10(d)

HYDRANT RENTAL
Recovery of Costs from CUSIOMEIS...........ccciviiiiieeei e Sept. 2002

Page
1-5
9-10
1-4

6-7

2-3
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1-3

1-3

15-16

11
5-6

13-14

3-4
11

10



CITIES AND TOWNS BULLETIN INDEX — PAGE 13

Issue
INDEBTEDNESS
Creating Interest-Bearing Indebtedness............ccccceiviiiiiiiiiecc e, March 2005
General Obligation INdebtedNESS.........evviiiiiiiiii e March 2005
Grant ANtiCIPAtioN NOTES........ccoiiiiiieiiiiie e March 2005
Loans Between ULITIIES ........ooii e March 2008
Tax Anticipation Time Warrant ..........coocueeeiiiiiieeiiieee e March 2005
Temporary LOan ProCEAUNE..........ooiiiiiiiiiiee ettt March 2005
SNOM-TEMN LOBNS.......eiiiiiiiieiee et March 2005
INDUSTRIAL DEVELOPMENT (IC 36-7-13)
CiItIES AN TOWNS ..ottt nr e March 2003
Industrial Development Program ...........ccccceoiieeeeiniine e IC 4-4-8
INSURANCE
Errors and OMISSIONS ......coiiiiiiiiiiiiiiieie et e e e e e e e eeaae s Dec. 2005
Group Insurance for Public EMPIOYEES..........cooviiiiiiiiiiiiiiie e, IC 5-10-8
.............................................................................................................. Dec. 2000
.............................................................................................................. March 1999
SeIF-INSUIANCE.....ceiii e e e IC 36-1-8-6(c)
Volunteer FIrefighters ... Sept. 2008
................................................................................... June 2005
Worker's Compensation - Inclusion of Officers ........ccccccceiiiiiiiiieneeiiiinnn, March 2006
Appropriations of Insurance Claim ProCeeds.........cccccovvveveeeiiieeeeiiiieee e, Dec. 2003
INTERNET ADDRESSES
Federal and State AQENCIES .......uuueiiieee i e e Dec. 2001
INVESTMENTS
AccoUuNting fOr INTEIEST......cooiiiiiiii e Dec. 2000
.............................................................................................................. Dec. 2001
Accounting for Interest - City and TOwn COUIS..........coccvveeiiiiereeiiiiee e, Sept. 2008
Accounting for Interest - Certificates of Deposit - Renewal......................... Dec. 2000
Accounting for Purchase of INVeStMeNntS..........cooouiiiiiiiii s Dec. 2000
Authority for Purchasing INVeStmMents..........cccccoiiiiiiiiie e Sept. 2007
Certificates Of DEPOSIL .....cocuvvieiiiiiiii ittt IC 5-13-9-4
Certificates of Deposit - Renewal Procedure ............occeveiiieiiiniiieennneenn, Dec. 2000
City and TOWN CoUrt FUNS.......c.uuiiiiiiiie e Sept. 2008
Deposit ACCOUNLS - DEFINITION ......ccoiiiiiiiiiiiiiee e IC 5-13-9-3
1= T =T = | I PP IC 5-13-9
Interest Earned - Crediting ..........ooceeeeeiieee it Dec. 2000
.............................................................................................................. Dec. 2001
INVESTMENT FUNTS ... Dec. 2000
Investment Cash Management SYSeM .........ccooiiiiiiiiiiieeniiriiieie e IC 5-13-11
Manner of Investing Funds - By FUNd ..........ccccceveeeiiiiicee e, Dec. 2000
Manner of Investing Funds - By Total Monies on Deposit ...........ccccceeeeenn. Dec. 2000
Meter DEPOSIt FUNAS .....oeiiiieiiiiiieiee e e e e Dec. 2002
..................................................................................... Dec. 2005

[© 22 BaNEEN|
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Issue

INVESTMENTS ...ttt ettt sttt st e ettt e snt e e smte e e eate e e nneeesneeas

Money Market Mutual FUNAS ...........coeiiiiiii e June 1999

Public Deposit INSUrance FUNd............coooiiiiiiiiiie e IC 5-13-9-8.5

Repurchase and Resale Agreements .........ccoocveeeeiiiieeeiniieee e IC 5-13-9-3

Safekeeping RECEIPLS.....cci i IC 5-13-9-2

SEIVICE CRAITES ...eiiiiiiiiit ettt e IC 5-13-9-8

Soliciting Quotations From Outside DeposItories..........ccuueeveeeeeiiiiiiiieeeeeenn. IC 5-13-9-5

Terms of Investments — Two Year Limitation ...........cccceveiiiiieieiiieee e, IC 5-13-9-5.6

United States GOvernment SECUIIES ........ccovvivveeiriiiee e IC 5-13-9-2

LU 1 1V T o SR Dec. 2005
INVOICES

Payment of - REQUIrEMENTS.........cooiiiiiiiiiiiee e March 2000
JURY DUTY

Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 2008
LAW ENFORCEMENT FUNDS

PIOCEAUIES ...ttt e e e s sbree e June 2005
LEASE WITH OPTION TO PURCHASE

PrOCEAUIES ...ttt st Dec. 2007
LEVY EXCESS FUND

PrOCEAUIES ...ttt Dec. 1999
LIENS ON NUISANCE PROPERTIES ......coutiiiiiiiiiiiiis e Sept. 2003
LOANS, TEMPORARY

AULNOTIEY O 1.t IC 36-4-6-20

.............................................................................................................. IC 36-5-2-12

From Municipal Utility to City OF TOWN .....ooeeiiiiiiiieeeie e March 2008

PrOCEAUIE ...t e e March 2005

Tax Anticipation Time Warrants ............eeeieeeiiiiiiiieeee e March 2005

TO Depleted FUNAS ..o e March 2005

To Municipal Utility From City OF TOWN.......ccooiiiiiiiiiieeee e Dec. 2001
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND

[ (0 To =0 [ =R Sept. 2003

............................................................................................................ June 2005

U S BS ittt e e e e e e e e e Sept 2003

Verified STatEMENTS ....coiiiiii e June 2005
LOCAL MAJOR MOVES CONSTRUCTION FUND

Special DiStribULIONS ........oviiiiiie e e Sept. 2006
LOCAL ROAD AND STREET FUND

Auditor of State Distribution Account NUmMbers..........ccccoeiiniiiini e Dec. 2006

Transfer Of - TOWNS ...oouuiiii e e Sept. 2006

USES (IC 8-14-2-5) ....eeiiiiie ittt aee e Sept. 2001
LUCRATIVE AND DUAL OFFICES

[ (][0 119 o PP PTT P PPRTPPRP June 2002
MAJOR MOVES CONSTRUCTION FUND ......cccoiiiiiiiieiieie e Sept. 2006

MARRIAGES
Persons Who May SOIEMNIZE .......cc.ueeeiiiiiiieiiee e Sept. 1999

Page

2-3
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14

3-9
5-7
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Issue

MARSHAL, TOWN

Clothing and Equipment AllOWANCE..........ooceiiiiiiiiiee e March 1999

Special Death Benefit FUNG...........coooiiiiiiii e Sept. 2008

Deputies, NUMDET OF ... June 1999
MATCHING GRANTS

State REQUIFEIMENTS ... ...uiiiiiiiieii e e e Dec. 2006
MEMORIAL DAY EXPENSES

Appropriations to Veterans OrganizationS.............ccccvverereeeiiisiiinnneeeeessnsnns June 2008
METROPOLITAN POLICE FORCE

EStabliSNMENt ..o March 2001
MILEAGE REIMBURSEMENT

City and Town Officers and EMPIOYEES .......ccvvvevveeeiiiiiiieiieeee e Sept. 2004

SHALE RALE ...t Dec. 2008

Federal RALE ........ooiiiiiiie e Dec. 2008
MILITARY LEAVE

ACTVE DULY ...ttt ettt June 2004

National GUANT DULY ........c.eeeiiiiiiiee et June 2004
MINIMUM WAGE LAWS

Fair Labor Standards ACL..........ceeeeiiiiiieeee e March 2000
MONEY MARKET MUTUAL FUNDS

INVESTMENT N Leeiiiiiiie et e et e e e June 1999
MOTOR VEHICLES

T TS o LT 1o ) o PSRRI Sept. 2003

Penalties Collected for Failure to Timely Register .......ccccccceevvvvicvviieeneeenn, Dec. 2006
MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational REPOIT..........coiuiiiiiiiiiie e Dec. 2007

Approved USES (IC 8-14-1-5) .....coiiiiiiiiiiiiiieeie et e e Sept. 2001

Approved Uses (OAG NO. 27, 1965) ........uuiiiiiiiaiiiiiiiiieeee e Sept. 2005

Auditor of State Distribution Account Number...........cccccooiiiiiis Dec. 2006

Excise Surtax and Wheel TaX ........ocveeiiiiiiieeiiiiiee et March 2004

Penalties for MiSappliCatioN.............ccuiiiiiiiiie e Sept. 2001

Transfers Of - TOWNS ... Sept. 2006

Use for Law Enforcement PUIPOSES.........cccvviiieiiee et Dec. 2007

USE fOr SIAEWAIKS .......eeiiiiiiii e Sept. 1999

Use for Streetlighting ......eeeeee i Dec. 2006
MOVING TRAFFIC VIOLATIONS

ENOrCEMENT ... Sept. 2002
MUNICIPAL ORDINANCE

ViOlatioNS BUIMCAU .....cccoiiiiiiiiiiiiie e Sept. 2006

MUNICIPAL UTILITIES (See UTILITIES, MUNICIPAL)

NATIONAL GUARD AND RESERVES
Leaves of Absence for Governmental Employees ..........ccccccevviieeiiiiieeennns June 2004

14

15-16
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NEWSPAPERS - PUBLIC NOTICE ADVERTISING GENERAL STATUTE (IC 5-3-1)

Number of Newspapers REqUIrEd ..........ccueeeiiiiiiieiiiiiee e Sept. 2004
RALE CAITES. ... eeiiiiiiiiiee ittt et e e b e e s anb e e e e
.............................................................................................................. March 1999
.............................................................................................................. Dec. 2001
.............................................................................................. March 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2006
NEW HIRE REPORTING
REQUIFEIMENES ....eeiie ittt ettt e e et e e e abaeee e Dec. 2007
NOTARY PUBLIC
Clerks and Clerk-TrEASUIEIS .........eviiiiiiieeiiiee ettt Sept. 2008
NOT-FOR-PROFIT CORPORATIONS
Audits of Financial ASSISTANCE..........cooiiiiiiiiiiiie e Dec. 2006
Assistance to Public Health Nursing Programs............ccccciiiiiiiiieiiieeninnns Dec. 2005
OATHS
Clerk-Treasurer's Notary POWETS .........coiiiiiiiieiiiiiieeiiiiee e ssieee e Sept. 2008
OFFICE INQUIRIES
[T 1T £ PP PTP PP PPPPPPPP Dec. 2008
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)
BT LAW ..o March 2008
FlING e Sept. 2004
Police Pension FUN SECIEtary ........cceeoiiiiieeiiiiieee et March 2006
L= 10 T Sept. 2004
OFFICIALS
Disbursing PUBIIC FUNAS..........cociiiiee e Dec. 2007
INtErest iN CONLIACES ....ovviiee it March 2003
T A= o] o YU June 2007
Signatures on Claims and WarrantS..........cccccvvveiieeeeiiiiiiieeeeee e e e Sept. 2002
TOWN OFfiCial'S DULIES ....eeeiiiiiee ettt June 1999
Year End Duties - Outgoing OffiCialS..........ccoouiiiiiiiiiiiiiieeee e Dec. 2003
OLD OUTSTANDING CHECKS
102 T o= =1 1T ] o PP Dec. 2008
107010 ¢ TP PP P PP PPPPPPPI Dec. 2001

OPENING NEW LEDGERS
Procedures (See Cities and Towns Accounting Manual)

OPINIONS OF ATTORNEY GENERAL

Cigarette Tax DIStDULIONS ........c.uviiiiiiiiieiiieie e Sept. 2005
Compensation of City AOINEY ........ciiuiiieiiiiiie it Sept. 2006
Investment of Town Utility FUNAS ..........euviiiiiiiiie e Dec. 2005
Motor Vehicle Highway Fund - Buildings..........ccccoiiiiiiiiiiiiiiiiiieeeeeen Sept. 2005

Motor Vehicle Highway Fund - Street Lighting ..., Dec. 2006

Page
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Issue Page
OPINIONS OF ATTORNEY GENERAL
TrAVE] EXPENSE .....iiiiii ittt ettt Sept. 2002 3-4
OPTICAL IMAGES OF CHECKS
Original RECOI. ......oiiiiiiiiiiiieee et Sept. 2007 2-3
ORDINANCES
ENfOIrCEMENT ... Sept. 2004 6
Publication of Penal OrdiNanCes ...........cccocciviiiiieeei e Sept. 2002 5
Ordinance Violations BUMEAU...........uuueeveeeiiiiiiiiiieeee e e sesiiiieer e e e e e s s ssnnvneeeeee s Sept. 2006 5
Ordinance Violations on Private Property — Removal Costs..........cc.ccuuuee... Sept. 2002 8
OUTSTANDING CHECKS
Procedure for Handling Old Outstanding Checks ............ccccceviiiieiiiiiienene Dec. 2008 2
OVERWEIGHT VEHICLES
JUAGIMENTS ..t e e e e e e e e e naeeees Dec. 2008 9
PARKING — ACCESSIBLE SPACES
=10 (U1 =10 =T 01 £ USRI Sept. 2006 3-5
PARKING METER FUNDS
SHALULES ..ttt e e a e IC 36-9-11; IC 36-9-12
Parking Tickets - Failure t0 Pay........cccceeoviiiiiiiiiiee e IC 9-30-11
PARKING TICKETS
UNPAIA .ttt et e s sb e e e e e e bree e Sept. 2002 13
PARKS AND RECREATION
Acquisition and Operation of GOIf COUISES ..........cccuvieiiiiiiieiiiiice e IC 36-10-5-3(b)
Board Member Salaries and Per Diem.............ceeieeiiiiiiiiiieiieeeeiiieeeeeen Sept. 2007 6
Bonds of Officers and EMPIOYEES ........coooiuiiiiiiiiieiiiiiieeeeee e IC 36-10-3-16
.............................................................................................................. Sept. 2006 1
Cumulative Sinking and Building FuNnd.............cccccooviiiiiiieieeee e, Sept. 2003 1
Nonreverting Capital Fund — Procedures to Establish ...............cccccviveee.n. IC 36-10-3-20
.............................................................................................................. March 2002 6-7
Salaries and Appropriation Transfers........ccoccvveeeeee e March 2008 5
Nonreverting Operating FUNG ..........cc.ooiiiiiiiei e March 2002 6-7
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating Fund — Use of Program Balances..............cc......... Sept. 2002 6
Daily DeposSitS REQUINE .......cc.uviieiiiiieee ittt March 1999 10
PAYROLL
Deductions - REQUIFEMENTS .........uuviiieieeei it e e e e e s st e e e e e snnrreeeeee s Sept. 2001 10-11
Overpayments - Recovery from EmpIoyee ..........ccccoviiiiiiieiiiiiieee e, March 2008 6-7
Payroll Fund and Payroll Warrant - Use Of ..........cccoviieiiiiiiii e Sept. 2007 1-2
Record of HOUrs WOrked ............eeviiiiiiiei e June 2003 12
PENALTIES
ULIlIEY BillINGS..eeeeeeiiieie ettt March 1999 9-10
PENSION PLANS
AVAIIADIE PIANS ... March 2002 7
PERF e e e araeeeean Sept 2005 3
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Issue
PETTY CASH FUND
Procedures to EStabliSh..........ccuuviiiiiiei e March 2002
Changing the Amount Set by COUNCIl...........ccoiiiiiiiiiiii e March 2003
POLICE DEPARTMENTS
ACCIAENE REPOIT FEES ...t Sept. 2003
.............................................................................................................. Sept. 2000
BUY MONBY ... Sept. 2004
ConfiSCAtEd WEAPONS ......uviiiieeeiiiitiiieee ettt e e e e e Sept. 2003
Consolidation of Police FUNAS ........ccccoiiieiiieiee e June 1999
Criminal HiStOrY FEES .....uvviiiiee e March 2005
Handgun LICENSE FEES.......oiiiiiiiii ittt Sept. 2003
Local Law Enforcement Continuing Education Fees...........ccccocveeiiiieeeenne Sept. 2003
.............................................................................................................. June 2005
Metropolitan - Establishment in TOWNS ..........ccocciiiiiiiiii e March 2001
Motor Vehicles - INSPECHION ........cooiiiiiiiiiiiie e Sept. 2003
POLICE OFFICERS, CITY
Age Limitation — Examinations Required ............ooocuvvieiiiiiiiiniiiiiiee s Sept. 2000
Equipment and Clothing Allowance (IC 36-8-4-4) .........cccccceeeeiiiiiiiiieeneaennn. March 1999
OVEITIME ..ttt ettt b et et e sb et e ssr e e et e e snr e e e nnneennneas IC 36-8-4-8
.............................................................................................................. March 2007
Residence REQUIFEMENES .......ocuviiiiiiiiiee sttt e e seaee e IC 36-8-4-2
.............................................................................................................. Sept. 2006
Serving 0N COUNCIl......ccuiiiiiii e a e March 2003
Worker's Compensation INSUFANCE ..........eeevveeiiiiiiiiiieeee e secnineee e e e e e esvneeens IC 22-3-2-2
.............................................................................................................. March 2002
Worker's Occupational Disease INSUFANCE...........cccvvveereeeeeiiiiciiiiineeeeesnneens IC 22-3-7-2
POLICE PENSION FUND
ALOMEBY FEES ... IC 36-8-6-5(b)
BENETIES ...t IC 36-8-6-7
.............................................................................................................. IC 36-8-6-8
.............................................................................................................. IC 36-8-6-9
.............................................................................................................. IC 36-8-6-10
.............................................................................................................. IC 36-8-6-11
.............................................................................................................. IC 36-8-6-12
BONA REQUIFEMENTS .....uviiiiiii e e e e e e e e e s eeeee s March 2006
Civilian EMPIOYEES ... IC 36-8-3-8(a)
Deferred Retirement Option Plan (DROP) ..., Sept. 2002
Dependents BENEFLS .......ccuuiiiiiiiiic et IC 36-8-6-10
Disability BENEFILS ......veiiiiiiiie ettt IC 36-8-6-8
DULIES OF SECTEIANY ....eeiiiiiiiie ettt ettt e e e e e abaeeaean IC 36-8-6-3(d)
.............................................................................................................. June 2006
FUNEral BENETILS.....ciiiiiiie e Dec. 2008
Membership Of BOAId ..........ccoiiiiiiiiiiiee e IC 36-8-6-2
Pension Relief FUN - USES..........uviiiiiie e March 2002

POLICE RESERVES ... IC 36-8-3-20

Page
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POPULATION DECREASES-2ND CLASS CITIES
[ (Y0 53 0 ) TR

PRETRIAL DIVERSION PROGRAM FEES

Issue

Sept. 2007
June 1999
IC 36-4-1-1
IC 36-4-1-1.1

PIOCEAUIES ...t a e e e e Sept. 2004
PREVAILING WAGES

Department Of Labor.........ooiiiiiiiiieecc e March 2000
PROCUREMENT CARDS

Crteria fOr USAQE. ....ciuveiie ittt Sept. 2004
PROMOTION OF BUSINESS

Reimbursements to City and Town Officials ............cccceiviiiiiiiiiieiiiieeee Dec. 2005
PROPERTY

Sale and Exchange Between Public Bodies ..........cccooiiiiiiiiiiiiiiiiiiiiieee, IC 36-1-11-8

Sale of - Legal REQUIFEMENLS .........uuiiiiiie i IC 36-1-11

Sale of - Personal Property ...t IC 5-22-22
PROPERTY TAX ADVANCES

[ (0 To =T [ -SSP Sept. 2007
PUBLIC BUILDINGS

TOWINS ettt e e e e ettt e et e e e e e e e e e n e aeaeees IC 36-1-4-6
PUBLIC DEPOSITORIES (See DEPOSITORIES)
PUBLIC HEALTH NURSING ASSOCIATIONS

ASSISTANCE 10 .oeiiiiiiiiiiieie ettt e et e e e e e e e e e e e e Dec. 2005
PUBLIC IMPROVEMENTS REVOLVING FUND

PrOVISIONS Of LAW......uviiiiiiiiie ettt e e e e e s snbeee e e IC 36-9-17
PUBLIC LAWS - DIGESTS

L0000 e a e e e June 1999

1220 L PRSPPI June 2000

20 RSP RRR June 2001

20 SRR June 2002

2003, e e e June 2003

120 PRSP RRR June 2004

12001 RSP June 2005

120 RSP RR June 2006

120 PRSP June 2007

2008, et e e June 2008

PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)

PUBLIC RECORDS (See RECORDS)

Page
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Issue
PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid and BONA FOMIS ....ccciiiiiiiiiiiiiee ettt IC 36-1-12-4(a)(6)
General Provisions of Statute (IC 36-1-12) ........ccccveriiieieiniiiieeeiiiiee e Dec. 2006
Interest on Payments for Road WOrK ...........cccceeiiiiiiiiiiiicice e June 2003
Notice to Bidders - Detailed Specifications Not Required............cccccceeeeennne June 2004
OPENING OF BIAS ....eiiiiiiiiie ittt IC 36-1-12-4(a)(7)
.............................................................................................................. June 2004
Projects $2 Million and under — FiNanCiNg ..........ccccocivevieiiiieenie e March 2005
Retainage 0N CONTFACES ........ooiiiiiiiiiiee ettt e e IC 36-1-12-14
...................................................................................................... Sept. 2003
PURCHASES
Articles Made in State INSHIULIONS ........ccueviiiiiiiieiie e IC 5-22-11
.............................................................................................................. IC 5-22-12
Computer Hardware and SOftWAre ..........coocveiiiiiiiiiiiiii e March 2004
General Provisions of Statute (IC 5-22) ........coooviieiiiiiiieieiieee e June 2008
Land and BUIlAINGS ......ooeiiiiieeeiiiiee ettt e e IC 36-1-4-5
.............................................................................................................. IC 36-1-10
Cancellation or Rejection Of BidS.........cccoiiiiiiiiiiiiieieiiieeeee e March 1999
EXteNSIioN Of CONIACES .......ceiiiiiiieeiiiiee e June 1999
Rental - PUrchase AQre@meNnts ...t Dec 2007
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier ......cccccceeevviiiivnennnnnn. IC 5-22-10-15
Utilities - Exemption From Public Purchase Law...........ccccccceeeviiiiiiiiiennennn. IC 5-22-1-2
QUESTIONS AND ANSWERS FROM JUNE TRAINING SCHOOLS
2004 ... e Sept. 2004
2005 ..ttt e ettt et e ehe e e snbe e e te e e ante e e nraeenneeas Sept. 2005
2006 ...ttt e bt e aRbe e e bt e e anbe e e bt e e anbe e e nneeenneeas Sept. 2006
12 L0 TR UPRSTRR Sept. 2007
2008 ettt e e be e R bt e e be e e sab e e e be e e aabe e e nteeenaneas Sept. 2008
RAINY DAY FUND
Procedures t0 EStabliSh...........ciiiiiiiiic e June 2004
Excess CAGIT, COIT, CEDIT Distributions...........ccccocoviiiiiieniicnieciiees Dec. 2003
TrANSTEIS 0.1ttt June 2006
RECORDS
Destruction of Canceled Bonds and COUPONS .........c.eeeevrveeeeniiieeeniiiieeeennns June 2001
Disposing of Old Public Records (IC 5-15-6) ......ccccccovirreirieeiniecneiennees Dec. 2007
Capital Assets Ledger - City and Town Form No. 211 (Rev. 2003)........... Dec. 2004
Opening New Ledgers (See Cities and Towns Accounting
Manual, Pages 11-34 and 11-35)
Public Records GO With OffiCe ........cuviiiiiiiiei e Dec. 2001
Requests for EXamiNation .............ccoieiaiiiiiiiiiiieee e Sept. 2001
Retention SCREAUIES ..........ooiiiiiiiiei e Dec. 2007
Right of Taxpayers to INSpect (IC 5-14-3) ......ccveveeeiiiiiiiiieieee e Dec. 2002
Year ENA DULIES. .....eviiiii ittt e e e e Dec. 2008
REDEVELOPMENT
Commission Member Salaries and Per DIemS.........ccccceveviiieeeinineeenniieen, Sept. 2007
Real Estate Not Subject to Taxation (IC 36-7-14-37)......ccccceeeiiieeeeiiienennnns March 2003
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22(2)) ...veeeeeeeeaiiiirieeeieeeeeaniiiieeeee e e e seiiees March 2003
JLIE= G 0V IC 36-7-14-26
.............................................................................................................. IC 36-7-14-28

.............................................................................................................. Dec. 2008
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RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and REqQUIrEMENTS ........cceeeeiiiiieeeiiiieee e Dec. 2007
REPORTS
Annual Operational Report - MVH FUNd ..........cccooiiiiiiiiiieeeee e Dec. 2006
Annual Report
Financial Report to Board of ACCOUNLS .........ooocuuiiiiieiieiiiiiiiieeeee e Dec. 2004
Publication REQUIFEMENTES ........c.coiiiiiiiiiiiie e Dec. 2004
Report of Names, Addresses, Duties, and Compensation - Form 100R ....Dec. 2006
Revenue Bonds - Reports to Bondholders..........ccccoovcvivieeieeee e, Sept. 2005
RESIDENCE REQUIREMENTS
City Police and Fire Personnel ... Sept. 2006
(0=l I == T - PSS March 2003
RETENTION SCHEDULES
U o] [Todl =T o o] o SRR Dec. 2007
RIVERBOAT GAMBLING
AdMISSIONS TaX REVENUE ........eiiiiiiiii it Sept. 2006
Wagering TaX REVENUE ...........uuviiiiiee e Sept. 2006
RIVErboat FUN ... Sept. 2007
Donations t0 FOUNAALION .......ocvviieiiiiiie et Sept. 2000
Revenue Sharing to Cities and Towns Without Boats..............cccccvvvveeeeeennn. Sept. 2002
.............................................................................................................. June 2003
RUBBER STAMP FOR SIGNATURES
U S Of ittt e e Sept. 2002
SALARIES (See COMPENSATION)
SALES TAX
AUIT POSITIONS ... a e e Sept. 2006
Department of Revenue RUlINGS ... Dec. 2005
EXemption CertifiCates.........ccciiiiiiiiiiie e Sept. 2006
INCTEASE ...ttt e e e e e e e e Dec. 2002
SEATBELT VIOLATIONS
[ (0 To =0 [ =SSP Sept. 2002
Official OpiNioN NO. 2003-2... ... .i i e March 2003
SEWAGE DISPOSAL PLANTS AND SEWERS
Cumulative Building and Sinking FUN...........ccoooiiiiiiiiiie e Dec. 2008
Delinquent Accounts
COllECHION OF ..o IC 36-9-23-33
DEliNQUENE FEES ...uviiiiee et e e e IC 36-9-23-31
.............................................................................................................. IC 36-9-23-33(a)(3)
Discontinuing Water SEIVICE ..........uvviiiiiiieiiiiie e March 2001
Lien - Filing Procedure, Recording, EfC. .......cccccovviiiiiiiiiiiiiniii e, Sept. 2003
PENAITIES ... March 1999
SEIVICE CRAITE ..ottt e Sept. 2003
Unenforceable Sewer LIENS ... Sept. 2000
DT o0 ]| PP PTT PP IC 36-9-23-25;
.............................................................................................................. IC 36-9-23-28
.............................................................................................................. June 2004
Operation by Utility Service Board (IC 36-9-23-3(2)) ..cvvvvevreeeeiiiiininineeeennn. March 2001

Uniform System Of ACCOUNES ........uueiiiiiiiiiiiiiiiee e March 2007
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SICK LEAVE
Elected OffiCialS ......coiciieiiiii e June 2007
Written POliCY Ne@ded .........oooviiiiiiiiiii e Dec. 2001
SIDEWALKS
1070] 0151 11 Tox 1 o] o FA PP Dec. 2006
.............................................................................................................. Sept. 1999
SIGNATURE OF OFFICIALS
On Claims and WaITANTS .......coooiiiiiiiiieie et e e Sept. 2002
SINGLE AUDITS
Single Audit ACt AMENAMENTS ........uiiiieeeiiiiiieir e e March 2005
SOCIAL SECURITY
(D= [0 Tox 1 o] o 1= PP TPPRPOPRRPN Dec. 1999
TAX RALES oo Dec. 1999
.............................................................................................................. Dec. 2000
.............................................................................................................. Dec. 2001
.............................................................................................................. Dec. 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2006
.............................................................................................................. Dec. 2007
.............................................................................................................. Dec. 2008
SOLEMNIZATION OF MARRIAGES
Clerk-Treasurers, Mayors, and CIerks .........cccoeeeeiiiiiiiiiiiie e Sept. 1999
SOLID WASTE DISPOSAL FACILITIES AND COLLECTION
L070] g1 1= Tod £=3N = To [ U] =T o P IC 36-9-30-5(d)
PrOVISIONS Of LAW......uviiiiiiiiiie ittt ettt ee e IC 36-9-30
.............................................................................................................. Dec. 2007
SPEED LIMITS — CITY AND TOWN STREETS
Maximum Lawful Speeds, Alteration of, FiNeS .........c.ccccoviiiiiiiiiiiiiiiiieeene Sept. 2002
SPECIAL FUEL TAX
REMIANCE OF....oiiiii e March 2007
REPOrtiNg ChANGES......ccciiiiiii ittt e e e sbaeee e March 2004
STATE DISTRIBUTIONS
Numbers, Name, Frequency, Fund Benefiting..........cccocceeeeeniiciinenneeen, Dec. 2006
Electronic FUNAS TranSTer .......cuevi i June 2005
STATE GRANTS
Separate Fund Required-Matching Grants ...........cccoocveeeeiiieeeeiniieee e, Dec. 2006
Y Y o] o] o] o] 11 1 0] o HE PP PP Dec. 2006
STATE USER FEES
Procedures FOr DiStribULION ...........oocuiiiiiiiiec et Sept. 2000

STORMWATER MANAGEMENT SYSTEMS
1oz g Tor T o o) TR Sept. 2002
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STREET CUT DEPOSITS

Proper HandliNg.......ocuueeiiiiiie et Dec. 2002
STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
SYSTEMS

Computer Purchases and Form Approvals ..........cccoociieeiiniiiiieeeeeeen March 2006

.............................................................................................................. Sept. 2000

TAX ABATEMENT

PrOCEAUNE ...ttt IC 6-1.1-12-1
TAX ADVANCES

AULNOTIEY O i Sept. 2007

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)
TAXWRITE OFFS ... e IC 6-1.1-36-7

TOBACCO - SALE OF TO MINORS
Procedure For Handling FINES... ... June 2003

TOWN EMPLOYEES
(2 ST 1110)7- | June 1999

TOWN COUNCIL MEMBERS

ST Te [o =T = To I =11 1 F RSP UPTPR TP IC 3-2-7-1(b)
TOWN MANAGER
EMPIOYMENT OF ..o IC 36-5-5
TOWN OFFICIALS
1070] 101 0=T 0 1S7= 11 To] o FON PO PSP TT PP Sept. 2003
DULIES ...ttt ettt e e sk e e s b e e e s e e e b e e June 1999
Vacancies in Elected OffiCeS ........cccviiiiiiiiiiiiee e Dec. 1999
TRAFFIC VIOLATIONS BUREAU ..ottt March 2002
TRANSFER OF FUNDS
Dormant Fund Balances (IC 36-1-8-5(D)(2)) ..vvverreeeriiiiiiiiieeeee e eiiiveeeeeenn Dec. 2006
Depleted FUNAS (IC 36-1-8-4)......ccciiiiiieiiiiiee ettt March 2005
Temporary TrANSTEIS .......cii i March 2005
TOWN FUNGS ..ot Sept. 2006
TRAVELING EXPENSES
Meal EXPENSE AGVANCES .....ccoiiuiiiieiiiiiee ittt e et e s e s sibnee e Dec. 2006
Parking and TOIl FEES.......ouii e March 1999
Reimbursement for SPOUSE..........uuiiiiiiiiiiieie e March 2007
Reimbursement to City and Town Officers and Employees.............ccc........ Sept. 2002
.............................................................................................................. Sept. 2004
State Called MEELINGS .......uiiiiiiiiiiiiiee e Dec. 2006
State MiIleage RaALE .......ccvviiiiiie e March 1999
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2007

.............................................................................................................. Dec. 2008
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TUITION REIMBURSEMENT
(g (0 1o1=T0 (U1 (=TT

UNEMPLOYMENT COMPENSATION
Employer's Liability ..........ocuiiiiiiie e

UNCLAIMED PROPERTY — CHECKS
LIMIE Of FEES ..o e

UNSAFE BUILDING FUND......ccoiiiiiiiiiiiiie e

UTILITIES, MUNICIPAL
CaSN RESEIVE FUNG........ ittt e e e e e e e e e aeees
ClaimS = AIOWANCE ......coeveeeeee et e e e e e s
ClaSSITICALIONS.....ceeeeeie ittt e e e e e e e e e et s e s e st e e s et e e enaaaes
Clerk-TreaSUIer'S DULIES........oiiieeeieeie et e e e e e e e eea e
DT o[0T TP
Depository Accounts - Separate Accounts - Revenue Bonds.....................
T 01=T Lo [} (U= SRR

Funds - Official Responsible for ..........cccccviiiiiiiiiie e,
General QUESTIONS.........coviiiiiiiieieeeeeeeeeeeeeeeeeeeeeeseaeseassasesssaserersrererersrerersrerares
Hydrant Rental — Recovery of Costs from Customers ............cccccvvvveeeeeennn.
Investments of Meter Deposit FUNAS...........covvieiiiiiiiiiiieee e
Investment of ULility FUNAS .........cooiiiiiiiiii e
LOANS O CitY OF TOWN ...ceitiiiieiiiiie ettt et e e eee e
Loans to Other ULIlIIES ......coeoiiiiiiiiieeee e
Payments in LieU OFf TAXES .....cuviiiiiiiieie et
Prescribed FOrMS ...
Penalties on Utility BilliNgS............uuuiiiiiiiiie e
Public Purchases EXemMPLION ...........oiiiiiiiiiiiiiiiiiie e
Public Works and Improvements - General Statute .............cccooeccvvvvveeeeennn.

Sewage Utilities (See SEWAGE DISPOSAL PLANTS AND SEWERS)

Temporary Loans from City OF TOWN .......ceiiiiiiiiiiiiiieee et
Unclaimed Meter DEPOSIES .......ocuuiiiieiieeeee it ee e
UNderground FaCIlii®S.........uieiiiiiee ettt nireee e
Uniform System Of ACCOUNTS .......cccoiiiiieiiiiiee it
ULty RECEIPLS TAX . ieitieiiiiiee ettt e e e

VACATIONS
Advance Payment AUTNONZEd ...........cooiiiiiiiiiiii e
Written POlICY NEEUEA ..ot
Elected OFfiCIAIS .........ueeeeiiiiie e

VEHICLE ACCIDENT REPORTS (IC 9-26 / IC 9-29)
g L0 07T [U] (T

June 2000

IC 22-4-11-2(d)

Sept. 2000

IC 36-7-9-14

Sept. 2004
June 2003

March 2007
March 2006
IC 32-34-1-1

June 2004
Sept. 2005
June 2006

March 2007

Dec. 2007
Sept. 2001
Sept. 2002
Dec. 2001
Dec. 2002
Dec. 2005

March 2008
March 2008
March 2001
March 2006
March 1999
IC 5-22-1-2

IC 36-1-12
Sept. 2005

IC 8-1.5-2-3/6

Dec. 2001
June 2004
Sept. 2000

March 2007

Dec. 2002
Dec. 2005

Dec. 1999

Dec. 2001
Dec. 2001
June 2007

Sept. 2003
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VEHICLE INSPECTION FEES
PIOCEAUIES ...ttt et e e b e e Sept. 2003
VENDING MACHINES
1070] 101141 15] (0] o LSS Dec. 2006
VETERANS
Appropriations to Veterans Organizations
for Memorial Day Expenses (IC 10-7-13-1) .....coooeriiiiiiiiiieeeeee e, June 2008
Memorials — Appropriations to Establish and Maintain ...............cccccceeeeenn. June 2008
VOID WARRANTS (CHECKS)
Old Outstanding CheCKS.........cooiiiiiiiiieiee e Dec. 2008
VOLUNTEER FIREFIGHTERS
AUtOMODIlE AIOWEBINCES .....oooiiiiiieiiiiie ettt IC 36-8-12-5(a)(2)
Clothing and Automobile AlIOWANCE .............eeieiiiiiiiiriiiie e Sept. 2006
(070] 101 0]=] 0 1S7= 11 T0] o FON TP EUTT TP IC 36-8-12-2
CONTFACTES ... e Dec. 2000
INSUIANCE ... e e e e e e e e e e e e e e e e e e as Sept. 2008
.............................................................................................................. June 2005
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8
Unemployment COMPENSALION .......uuvvreeeiiiiiiiiiieeeeeesesiieree e e e e e e e snnrraneeeeee e Dec. 2008
WARRANTS (CHECKS)
Old Outstanding CheCKS.........ccoiiiiiiiiiiie e IC 5-11-10.5
.............................................................................................................. Dec. 2008
OPLICAI IMAGES.....eeeieiiiiiee it Sept. 2007
Rubber Stamp SigNatures ..........oooiiiiiiei e Sept. 2002
DISNONOIEA ..o Sept. 2000
W-4 REPORTING REQUIREMENTS
INEW HIFES .ttt Dec. 2007
WEED CUTTING ASSESSMENTS
CitIeS AN TOWNS ...t March 2002
WEIGHTS AND MEASURES
INSPECLON OF .t Sept. 2008
WORKER'S COMPENSATION INSURANCE
Absence From Work fOr INJUIY .........eeooiiiie e March 2008
City Firefighters and Police Officers (IC 22-3-2-2) .......cccoovieiiiiiieeiiiiieeeee March 2002
INCIUSION Of OFfICEIS ..o March 2006

YEAR END DUTIES
Year ENA DULIES......eeiiiiiiiii ettt Dec. 2008
Year End Duties - Outgoing OffiCialS..........cooccvveiiiiiiiiiiiie e Dec. 2007
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